OFFICE OF THE SECﬁETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—RM—1 for instructions on completmg this form. Forward signed original to

Department of Archives and Hls;ory, Records Management Division, 330 Capitol Avenue, Atlanta, Georgla 30334

APPLICATION FOR RECORDS RETENTION SCHEDULE

Attention: Scheduling Section. _&309 19~ , '
FOR AGENCY USE 1. Agency Address | FOR RECORDS MANA'GEMENT USE
Application Date ‘State Department of Law : Apptication’ Number
132 State Judicial Building : 8 9-009

Application Number _Atlanta » Georgia 30334 : A Date Received Date Completed

| Division 2 SEP '1 4 1gg8 | MAR 31 1989
2. Person to Contact , Working Title, Telephone Number

Patricia T. Barmeyer Senlor Asst Att'y General 656-7298

3. Action | Requested
a. [ Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

¢. [ _Amend Application No. P Check One: I Change; O Supercede; O Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest
COASTAL LITIGATION CASE FILES

1972 | Present | : - . : o
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Representation of, inter alia, .Department of Natural Resources; functions
include preservatlon of marshes and beach foreshore for public use and

enjoyment
.\_:_‘ .
7. Record Serié; jDescription This file contains the following documents (include form numbers and titles, if any):
) Attach sampies of the file.
Documents relating to: - -

State ownership of marshlands and beach foreshore

Included are:

Correspondence, pleadings, research, evidence and exhibits, transcripts
of hearings/depositions, etc. 1n each case file in this series

File is arranged: e . < S . .
Chronologically R e R

8. Monthly Reference Rate How often are rec_ordsfreferred to which are: T s‘ i
Qne tosixmonthsold . Seven to twelvemonthsold ________; Thirteen to twenty-four months od . ______;
twenty-five months and older ? UNKNOWN

9. Annual Rate of Accumulation of Records . 1 eotre ;’B_e.)l
Letter-size drawers q Legal-size drawers - _:Shelves __..______: Other {spacffy) anno»m—LaS——

. o e A . cases conclude = size of
AR-50—71; Rev. 76 ' (Over)

files varies greatly.
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X if not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

. |s this a vital record?

be |

X d. Does this series have hnstoucal or long term research value? -

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

documents be scheduled separately? ]
._Is the information contained in this serie ever publi If yes, attach copy, Wi

e
—,

g. Is the information contained in this sérles ever analyzed and/or recorded ina summarlzed report?

X If ves, attachcopy. . ____

h. ls there a duplication of this series in your office, or in another office or agency?

X if ves, where?
X

i, _Is this series for, amatawarma_atﬂuegulaﬂy_mmommeﬁl
X | j. Does the record series result in a computer printout? '

11. Retention Requirements The following requires the series to be kept:
a. State Law years. d, Audit period . years.
b. Statute of limitation — . .Years, e. Administrative need , 15 years,
¢. Federal law 4 years. f. Federal retention instructions A : years.

Attach copy or excert of laws or regulations. Explain administrative need.
Administrative Need: Reference, research & historical purposes.

12. Approved -Disposition Instructions This agency recommends that the file series be cut off at the end of each:

[0 Calendar Year; O Fiscal \"ear;ikOther conclnusion of case _then,

X Hold in the current filesarea ______month(s) 1 vear(s) then
O Transfer to local holding area; hold __ ____year(s); then

C* Transfer to State Records Center;haold . _vyear{s}; then

C Destroy. _

w Transfer to State Archives for permanent retention.

O Other (Specify)

T

P

0¥

These instructions apply to all prior and future accumulations of the series.

| Agency Head/Designee (Signature) Date Records Management Officer (Signature) Date

/%4@/44 L s ittt | 9L2P
~ol State Records Committee (Signature) ' Date

Recommendations in para- _ .
graph 12 are approved. State Auditor/Designee Aj% ) 3 _,3. / okl

{if drsapprﬂved attach Ierter SECRETARY OF STATE , ) ! / . '
of explanation.) myim/Designee é‘tw ae | '77/1-’/%

AR—50-71; Rev, 76 . BT {Reverss Side)

Bq - OO q %Desigﬂee )/\/. H . %ﬂ’v | 94 f/ff




